Steps to
Exporting/Importing
students in Pathways

Exporting

Step #1: Log into PLATO
Pathways

Step #2: Choose the System
Management Button

Step #3: Choose the
Maintenance Tab

Step #4: Choose Export
Users under the Transfer
Heading
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Step #5: Choose your
student/students

Step #6: Move
student/students to the Right
side-Click OK

Step #7: Name and save the
export

Select Users for Export El

Users: 2 Class Members: 0

intro

BBl

< \ »

Wiew By + PLATO Name " LastMame
Current Filter Criteria

Roles: Demographic groups:  Classes ©, setEiter
[

|Leamer |

« OK | X Cant:el| ? Help |

Users: 1 Class Members: 1

2 ]s B [=

< | *

|O\
|

Wiew By + PLATO Name " LastMame
Current Filter Criteria

Roles: Demographic groups:  Classes @, SetEilter
[

|Leamer |

« OK | X Cant:el| ? Help |
Select file to be used for exporting ‘1|E|

Lok in: '@ Desktop j ksl il
m E'IMY Documents
| xb :) 1My Computer

My Recent My Metwork Places

Dacuments |i— 1 pi 1y 2007 Materials
?L'* IC5)1-PLN Spring 08

ICIPLATO Logins
Desktop I Regional Spring 2008

&

y Documents

My Computer

Q File name: j Open |
My Metwork Files of type: ‘Ekport File j Cancel

Places
[~ Open as read-only




Step #8: Click OK

Importing

Step #9: Choose Import User
under the Transfer title

Step #10: Find the file-Export
in

Note: Data can be exported
and Imported on different
servers
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