
Steps to Running a PWLN 
Daily Usage Report 
 
 
 
Step #1: Log into PLATO 
 
 
 
 
Step #2: Click on the Reports 
Link 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step #3: Leave Group as None 
 
Step #4: Choose your Class 
 
 
Step # 5: Choose the Daily 
Usage Report 
 
 
Step #6: Click on Send 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 



 
 
 
 
 
Step #7: Set your Date Range 
 
 
 
 
 
 
 
 
Step #8: Choose your students 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step #9: Choose HTML 
 
 
Step #10: Click on Submit 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

 
 
 
 
 



 
 
 
 
Step #11: Your report will look 
like this 
 
 
 
 
 
Step #12: To go back-Click on 
the Back Button 
 
 
 
 
 
 
 
 
 
 
 
Step #13: Choose another class 
or report if you want to run 
another one 
 
 
Step #15: Choose Home to go 
back to the Main page 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
Step #15: On the home page 
make your choices or log out 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


