Steps to Creating a New
User in CH-PWLN

Step #1: Log into PLATO

Step # 2: Click on Class
Tools

Step # 3: Click on Create a
User in this Class

Step #4: Type ina PLATO
Name

Step # 5: Choose the member
of group

Step # 6: Role will be
Learner

Step #7: Type in First Name
Step # 8: Type in last Name
Step # 9: Check Use Group

Activation Date

Step #10: Check Audio

Preference ON

Step # 11: Create a password
if you want

Step # 12: Click Send

Note: If you want all of the
students to have the same
password-create it here
before doing the next steps
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B class tools Create a New User in Class: Wheeler/Math 5th Houri07 -
a 08

e tools Complete the fallowing form and click send to add a new user to a Graup
and Class.

* PLATO Name:[Mickey Mouse |
Member of Group:| Test v
PrstName: Wickey |
Widdle Name:| ]

LastNamesauee |
Email A(I(Iress:l:l
State Assigned ID:I:'

‘@ Group Activation Date
Activation Date:

user guides

help
support
email us

log
coordinator
tools

Expiration Date:
Audio Preference: &, g © OFF
Note: fuudic prefersnce doss not applyto 3ll coursewars.
Disable this user's account: []

* Indicates that a field is required

* If the password fields are left blank, the
user will he nromnted to set nasswaord on

&] Done B Internet
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“ PLATO Name:|Mickey Mouse |
Member of Group: | Test |
“First Name: [Mickey |
Widdle Name:[ |
Email Address: |
State Assigned |D:|:|

Activation Date:

punt coordinator

Audio Preference: @ on () OFF

Hote: fusdic preference does not apply to oil coursevare
Disable this user’s account; []

* Indicates that a field is required
* i the password fields are left blank, the

user will be prompted to set password on
next login.

&] Done ® Internet




Step #13: Your new student
will appear in your class

Step # 14: Choose edit if you
need to change any of the
student’s information

Step # 15: Choose Copy to
create additional Students

Step #16: Change the PLATO
Name-First Name & Last
Name for your new student

Step # 17: Click send once
you are finished with this new
student

PLATO Web Learning Network - Class Members -

Elle  Edt  View Favorites T

Qo - © X B @ 7 e [@rsositorcormans )

icrosoft Internet Explorer
ols  Help

D & snaate

Go Links

[ back

Class Members

reports
assessment
or guides

email us

account coording
tools

Administrator Edition
7 home / class tools / edit class / class members
Showing members of class: Wheeler/Math 5th Hour/07-08
Create = user in this Class / Add users 1o this Class

Click hiere to proceed without changing members of this class.

Role Count
Learner 2
Total 2

Actions

Mause, Mickey (Mickey Elals 7 edit / cogy /
Mouse) reset password / delete
Learner (Group: Test)
test, test (fest)
Learner (Group: Test)

PLATO Web Learning Network j

& mnternet

2 PLATO Web Learning Network - Edit User Information - Microsoft Internet Explorer

Ele Edt View Favorites Tools  Help

Q- O KRG

& snagtt =1

»
Address | ] http:/fplatoweb.nsd1= ¥ Go Links

[ back

Administrator Edition

Edit User Information

home

group tools
class tools

reports

user guides

support
en
log out
acee
tools

/ home / cigss tools / edit class / class members / edit user / user info

Editing User Information for Mouse, Mickey

“ PLATO Name: hickey Mouse
Member of Group:@
FistMamo: Mickey |
Middle Name:l:l
* Last Name:
Email A(I(Ires:l:l
State Assigned ID:I:'

Use Group Activ

Audio Preference: 5, gy © OFF
Note: Audio preference doss not apply to all coursevare.
Disable this user's account: []

Reset Password upon submit: [

PLATO Web Learning Network j

&] Dore

2} PLATO Web Learning Metwork -

Eile Edt ¥iew Favorites Tools  Help

O - O HREG

& Internet

icrosoft Internet Explorer

Go Links : & snaolt 2y

address | ] http:/iplatoweb.nsd1z ~ | [

user guides
import tools
help
support

account coordinator
tools

* PLATO Name: Mickey Mouse |
Member of Group:[ Test |
* First Mame: |Mickey
Middle Name:| |
*Last Name: Mouse |
Email Address:| |
State Assigned |D:|:|

Use Group Activ
Activ,

Expiration Date:
Audio Preference: ¢, on O OFF

Note: Audio prefarance does not SppIyto il courseware
Disable this user’s account: []

* Indicates that a field is required

* If the password fields are left blank, the
user will be prompted to set password on
next login.
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Step # 18: You can create 1

I PLATO Web Learning Network

more students or log out of Administrator Edition

Class Members

the system properly if fi nished home) £ home / cisss iools / edit class / class members

group tools

» Showing members of class: Wheeler/Math 5th Hour/07 08

Create a userin this Class / Add users to this Class

reports
assessment
user guides

Click hiere to proceed without changing members of this class.

N Role Count
import tools
help Learner 2
support Uizl 2
email us
log out ABCDEFGHIJKLMNOPORSTUYWXY ZI#ALL
account coordinator Assigned User List Actions
tools to class 0
Mause, Mickey (Mickey details 7 gt £ copy £
[v] Mouse) reset password £ delete
Learner (Group: Test)
= test, test (fest) details / edit / copy /
Learner (Group: Test) reset password £ delete
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