
Steps to Creating New 
Students 
 
 
 
Step #1: Log into PLATO 
Pathways 
 
 
 
 
 
 
 
 
 
 
 
 
Step #2: Click on User 
Management 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step #3: Click on Create 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

 
 
 



 
 
Step #4: Make sure the role is 
Learner 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step #5: Add a First Name 
 
Step #6: Add a Last Name 
 
Step #7: Click on PLATO 
Name and it will combine the 
first and last name 
 
 
 
 
 
 
 
 
 
 
 
Step #8: Change the PLATO 
Name if you would like 
 
 
Step #9: Set a Password or 
uncheck required 
 

 
 

 
 

 
 



 
 
Step #10: Check Play 
Optional Audio 
 
 
 
 
 
Step #11: Click Next 
 
 
 
 
 
 
 
 
 
 
 
Step #12: Set Demographics 
or leave as NO 
 
 
 
 
Step #13: Click Next 
 
 
 
 
 
 
 
Step #14: Enroll in a class or 
leave as NO 
 
 
 
 
 
 
 
Step #15: Click Next 
 
 

 
 

 
 

 
 



 
 
 
Step #16: Give an assignment 
or leave as NO 
 
 
 
 
 
 
Step #17: Click Finish 
 
 
 
 
 
 
 
Step #18: Your Student will 
now appear on the screen 
 
 
Step #19: To create another 
Student-Highlight the student 
you just created-Click Copy 
 
 
 
 
 
 
 
 
 
Step #20: Your steps for the 
second student will be very 
basic 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

 



 
Step #21: Add a First Name 
 
 
 
Step #22: Add a Last Name 
 
 
Step #23: Add or change the 
PLATO Name 
 
 
Step #24: Click OK 
 
 
 
 
 
 
Step #25: Your second 
student will now appear in the 
program 
 
 
 
 
Step #26: Repeat the process 
for more students or click 
Close for more options 
 
 
 
 
 
 
 
Step #27: Choose another 
option or click the Aqua Exit 
door if you are finished 
 
 
 

 
 

 
 

 



 
 
 
Step #28: Click on Exit to 
finish your PLATO Session 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


