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Caution
An advanced understanding of ini file format and PLATO Pathways field definitions
iz required n order to nse the Barch Enrollment fanction effectvely.

The Batch Enrollmen: function lets you add or change nsar enrollment data by
impurting 3 baich enrollment file to the PLATO Pathways system. Yon can add new
user enrollmeants or you can modify enrollment data for existing nsers.

Two main tasks are invoelved in using the Batch Enrollment fanction:

# Creanng 3 Batch Enrollment Input File
# Procassing barch snrollment of multiple nsars

Thesze mwo tasks are described below.

Creating a Batch Enrollment Input File

This topic provides detzilad infonnation on the structure of the input file and genaral
infonmation on related emror and stats files including:

* Adding or changing data for surolled users

# Information on the Emor Flag and Emror Log files

# Inpur file formar

# Infonmation on the Skipped Users file

* Status display during mpas file processing

Eiefer to the topic Barch Enreliment of Mulniple Users later in this chapter for the
procedure to wpat a batch enrollment fils that 1s already built.

Adding or Changing Data for Enrolled Users

Diata for the following Key: can be changed for users who are already enrelled on
PFLATO Pathways systam.

*Activityl Add user to any oumber of activities (* Actviry], *Activiry2,
*Artivity3, etc)

*Class] Add user to any mamber of classes (*Class], *Class2, *Class3,
el

*Dizroupl Add uzer to any onmber of demographic groups (*Deroupl,

*Digroupl, “Digroup3, em.)

*Exemptl Exempt user from any number of activines (*Exzemptl,
*Exemptl, *Exempt3, etc.)

user dafined All nser defined demographic field names can be used as keys
o changze the data for those keys. For example, an
admunistrator has defined Phone as 2 demograplic field. The
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Input File Format

The input file for the batch enrollment program 15 & text file that has an i extension,
with the nser's Signontame being the section. Kevs thar start with an asterisk (*) are
predefined. The following sample file contams all the predefined keys that are
allowed for smudents:

; Lines of notes or remarks start with a semicolon.
; Lines of notes can be anywhere in the mpur fils.

[T Cak] User's Signontame. Required. Max lengrh of 235
characiers.

*Firstliamea=Imm Required. Max length of 15 characters.

*Lastiamea=0ak

*WiddleMName=Fead

*ickName=Woody

Required. Max lenzth of 25 characters.
Defaults to none. Max length of 15 characters.

Defaults to none. Max length of 25 characters.

*PassFeg=yes

*Password=11345

*Dizroup l=hand

*Deroupl=track
*Exempt 1=2000001

*Exempt2=2060003
*Actvityl=1060000

*Activity2=1063000
*Activity3=1020000
*Class1=1000427600

*Class2=1000ET6040
*Class3=10007604350
*Class4=1000804570

Defaults to yes (e}

Defaults to nove. If given, it mmst be berwean 4
and 15 characters.

Demographic group — defaults to none. Deronpl s
the predefined key for the first demographic
group.

Exempt an activity — Exempt] 15 a predefived key
for the first exempted actvity including a:
curricula, course, swucire, madule, lesson, or
application

Mo activity set by default — Actvrryl is a
predefived key for the first actviny, including a:
carricula, course, sucire, madule, lesson, or
application

Mo class set by default — Class] is 2 predefined
key for the first class.

# The numbers that follow each acovify (exempt actvittes mwclded) in the mpur file
sample sbove are activity ID numbers. Each activiny must be accompanied by dts
1D mamiber in the input file.

To locate an actvity ID pumber in PFLATO Pathaays:
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1. &nthe Learning Resource Management screen, click the activity for
which you want to find the ID) number.

The selectad actvity is highlighted.
If the activity you want is not currently shown in the list, nse the Set Filter
functon to find the activity under another category. Fefer to Chaprer 9, Lning
the Filter Toois.

2. Click the Properties button.
The activity properies dizlog displays.

3. Click the General tab (if it is not already selected).
The activiry's ID muunber displays m the upper-night part of the dialog.

# The nnmbars that follow each class in the mput file sample sbove ara class ID
numbers. Each class must be accompanied by its ID mamber in the input file.
To locats a class ID punber in PLATO Pathways:

1. &n the Class Management screen, click the class for which you want o
find the ID number.
The selacted class is bighlighred.

Ifthe class you want is pot currently shown in the list, nse the Set Filter fimction
to find the class under another category. Befer to Chapter 9, Using the Filter
Towois.

2. Click the Properties bufton.
The class propertes dizlog displavs.
3. Click the General tab (if it is not already selected).
The class [0 aumber displays in the upper-right part of the dislog.

# The keys are HOT case sapsitive, so, *Firstilame, *firsmame and *FIFESTHAME
are all the same. However, the valnes (other than ves and no) are case sensitive, so,
*Password=acorn is not the same as *Password=ACORM.

= For the key *PassFeq, any value other than ne and false {or N0 and FALSE) 13
azssnmed to be ue. If the key *PassFleq 15 missing. it 1s set o me.

* Any munber of Activity, Class, Deroup, and Exempt kevs can be includad per
smudent The mumbering of the Actviny, Class, Deroup, and Exempt keys can start
atany nnmber, skip oombers, and even rense numbars. The kevs can be in any
order.

# Ooly the SigononlVame (secton), FirstiVame, and Lastiame keys are regquired Ifa
key is not given, then it is set to the defanlr. The inpur file can comtain awy mumber
of Signonlames (within the limits of the hardware and operating system).
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User-Defined Demographic Groups

PLATO Pathways allows administrators to define demographic groups. The Barch
Enrollment fimction allows you to 2dd users to thess demographic groups. The
demographic group mast already exist, otherwise the program will issue an
“Unknown demographic gronp™ error.

User-Defined Keys

Patlarays allows administrators to define addrtional demographic fields. The Batch
Enrollment: function allows you to add or change the values of these demographic
fields by using the field name 2= the ey n the mpur file. For example, assnmea an
adminisirator has defined the following "text rype” fields:

Address
Ciry
Srate
Zp

To add or change mformation for thase fislds for the Signon®™ame Jim Oak, the inpu:
file would look like this:

[Tom Oak]

Address=4480 West TTth Street

Ciry=Edina

Smate=hmnesota

Zip=53435
The program will post an "Unknown kev” message if the inpur file contains a Eay

that is not predefined and thar is not defived as 2 demographic field. Every
demographic field must be of one of the following rypes:

Field Tvpe Descripfion

Text Can be nzed for almost auy kind of information.

MNumber Used for mumbers such as & Grade Point Averaze (3.43)

Date Used for dates such as Date Of Birth. Must be in the format
MMDDNYY

Time Used for times. Must be in the format HH:MM:55.

Formamed Used to enter formatred text such as social security nunnber
(123-45-6788)

List Used o enter an option from a list. Euter the text of tha

optlon, 0ot s positon, in the list.
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The fype is set when the sdministrator defines the field The data in the input file
must be of the correct format for fields of types Date, Tome, or Formatted. Mo
checking is done on data m the input file for fields of rypes Text and List. The
following example input file inclndes dara for all the field types. The demographic
field names and dam are arbimary. Explavatory information is m beld type in the

right column.
[Tom Oak]
*Firstiiame=Tmn
*Lastiame=0azk
*MiddlelMame=Fead
*MickName=Woody
*PassFeq=yes
*Bassword=12345
*Exempt1=2000001
*Activity 1=1060000
*Class1=1000487600
*Dzroup l=band

Instrument=fhate

Address=4680 W.7Tth 5t

Ciry=Edina
Srate=hMmnesota
Zip=33435
551M=123-45-6750

Phone=({321} PE7-6543

DOB=0321/78

Seart Time=08:30:00

Grade Point Avg=3.35
Major=hdath

Real learning. Real resules.™

Text type. Field is part of
demographic group "band”

Text type.

Text type.

Text type.

Text type.

Formatted type.

Alasle iz 9000-00°-0000
Formatted fype.

Mazk iz W(9991), 0002000

Date rype. Format must be
ADIDINYY

Time type. Format must be
HH:MM:SS

Number tvpe. Floating point

List type. In thiz case "Aath" should
be an option in the list, but the
program does not test this.
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Follow these steps to inpur & barch enrollment fils:

1. &nthe System Management screen, click the Maintenance tab.
2. Click the Batch Enroll button.

The system promprs you for the inpuar file.
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3. Provide the input file name.

® If you know the exact file name including the folder path, vou can type it in the
Inpur File field, or

# Click the Browse button to search for the input file.
4, Click the Next bution.

The system zsks if you want to skip nsers with existing sigp-on names.
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5. Choose if you want to skip existing users.

® Yes (default) — data will not be input for any nser who has an existing sign-on
(PLATO) name on the system. Skipped users are listed in a Skipped Users file
that is generated during batch processing (refer to the previons topic SEpped
Users File for more information).

* Mo — data 1s input for all uwsers including those whe already have existung sign-
on (PLATO) mames oo the system. Existing users' dara 15 modified or added o
by the data in the inpur file.

8. Click the Next bution.

The system zsks if you want to stop processing the inpurt fils if an emor acours.
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7. Choose if you want to stop on an error.

# Yes — tha batch enrollment program stops immiediately if it encownters any
errors during inpuat file processing.

* Mo (default) - the barch enrollment program connmies processing if it
encounters emors during input file processing. Error are flagzed and logzed
znd you are notfied that emrors ecourred so that vou can review them. Fefer o
the sarlisr topics Error Fiag Fiie and Error log file for more information.
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8. Click the Finish bution.

The processing screen displavs and npur file processing begins.
Any errors thar are encountered durmg processing are racorded in the emror
message log. Fefer to the earlier topic Error log file for more informaton

The system notifies you when processing is complete. If no errors were
encountered, yvou see this message.

If errors were epcounterad, you see this messags.

FLATO® Fat®erayz Babch Epolines

1

8. Click the OK button to close the message window.
10. Click the Exit buftton to end batch enrcllment processing.
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