End of Year Clean
Up for Pathways

Step: #1 Final Report

a. Go to reports

b. Runa current
Comprehensive or
graphic report on each
student

c. Putreport in student
Cumulative folder

Step: #2 Click on Class
Management

a. Choose your class
b. Go to properties

Step: #3 Class Assignment
Removal

Choose Assignments
a. Choose assignments
b. Move assignments to the
left side
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Step: #4 Choosing
individual students

a. Choose User

Management
b. Set Filter
Choose your class
d. Click OK

o

Step: #5 Removing

individual Assignments
a. Choose a student
b. Click on properties
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Step: #6 Removing
individual Assignments
continued

a. Click on Enrollment
b. Click on Individual
Assignment

Step: #7 Removing
individual Assignments
continued

a. Highlight the assignment and
move it over to the left side
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Step: #8 Removing
individual Assignments
continued

a. You are successful when
all assignments are gone
b. Click OK

Step: #9 When you are
finished- close out of the
systems

*****Note: When all
assignments have been
removed, un-enroll students
from your class****
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